Documentation Checklist
New Referrals
Please forward on the following documents for any New Referral: These documents are required to complete the referral. (Referral will not be processed  if appropriate documents are not obtained by clinic at receipt of referral.)
Necessary Documents:

 FORMCHECKBOX 
Most Current Life Plan

 FORMCHECKBOX 
Most recent Psychological evaluation w/IQ scores 
 FORMCHECKBOX 
Notice of Decision 
 FORMCHECKBOX 
Copies of ALL benefits cards
If Applicable:
 FORMCHECKBOX 
Most Current IPOP

 FORMCHECKBOX 
Copy of Guardianship Decree
 FORMCHECKBOX 
Copy of most recent Annual Health Assessment with current medications
 FORMCHECKBOX 
 Sexual Consent Determination Collateral Assessment Tool (contact Treatment Coordinator for copy)
 FORMCHECKBOX 
 Prescription for Physical Therapy, Occupational Therapy or Nutrition (only needed if being referred for Diabetes or Kidney Disease counseling)

For any service being additionally referred (person supported already enrolled in clinic)- contact Treatment Coordinator for needed documents. 
Things to remember for your next appointment:
●It is helpful to have staff and/or family available for all initial appointments.
●Sexual Consent Determination Evaluations require that a collateral (staff, family, person close to the individual who knows them well) attend appointment. 
•If you need to cancel your appointment, kindly give us 24 hours notice for all cancellations.
Please send referrals to the appropriate Treatment Coordinator listed below. 
Jenna Barbarita – jbarbarita@arcmonroe.org 


  (585) 271-0661 ext. 1408
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